
Human Resources / Department of Administrative Services 

Community Action’s Human Resources Department is  
focused on providing quality services and support in  
employment, training, employee relations, benefits,  
compensation and safety beyond the expectations of all 
employees, enabling them to better serve our external 
customers. 
 

Human Resources Mission Statement: 
 

In support of our company's principles, values, vision,  
ethics, promise and mission, it is the Human Resource's 
mission to support the total operation in meeting its 
goals through its most valuable resource - its PEOPLE. 
 

It is our mission to: 
 

Develop an attitude of teamwork and quality in our day-to-day operations. 
 

Create an atmosphere which fosters challenges, fun, safety, and cleanliness. 
 

Seize opportunities which demonstrate excellent execution, a caring attitude, and a sense of urgency. 
 

Reduce waste by vigorously pursuing continuous improvement activities. 
 

Commit to doing and to acting openly, equitably and consistently in our pursuit of uncompromising quality. 
 

Increase participation in company and community activities while seeking knowledge, enthusiasm, and an 
improved quality of life for ourselves, co-workers, and the community. 
 

Respect team member values, which may be different from our own. 
 

Accept responsibility for promoting ethical and legal conduct in personal and business practices. 
 

Communicate in a candid and fair manner with the diverse work force from which our company derives its 
strength. 
 

The three-member Human Resources team and non-paid volunteers strive to meet our mission through  
accuracy, speed, simplicity, and self-confidence. 
 

The Human Resources Department will act as catalysts enabling all Community Action professionals to  
contribute at optimum levels towards the success of the corporation. 
 

Community Action, Inc.  
Topeka, Kansas  

Serving Counties in Central and Northeast Kansas  

 

Community Action empowers individuals, families and  
communities to overcome poverty through education, advocacy,  

prevention and services to meet basic human needs.  
We offer hope and assistance with respect and understanding.  

Helping People 

Help Themselves Since 1970 



We will do this by:  
 

Ensuring the women and men of the Human Resources Department are given the tools, training and     

motivation to operate in the most efficient and effective manner. 

 

Promoting and recruiting the best qualified people, recognizing and encouraging the value of diversity in 
the work place. 

 

Providing a competitive salary and benefit package commensurate to the nonprofit labor market and            

developing the full potential of our work force by providing training and development for career                       

enhancement. 
 

 Providing a work atmosphere that is safe, healthy and secure, and also conscious of long-term family and 
community goals. 

 

Establishing, administering and effectively communicating sound policies, rules and practices that treat 
employees with dignity and equality while maintaining company compliance with employment and labor 
laws, corporate directives, and labor agreements. 

 
Community Action is an equal opportunity employer and does not discriminate against individuals on the basis of races, color, 

creed, religion, ancestry, age, sex, marital status, national origin, disability or handicap, or veteran status. 
 

 For more information, please contact: 
 

 Thea Warren, CCAP, PHR, Director of Administrative Services 
 100 SE Hancock; Topeka, KS 66607 
 Phone: 785-235-9561 (866-235-9561) 
 Fax: 785-235-9564 
 E-mail: twarren@inlandnet.net  
                Office Assistant (employment inquiries), Michael Bell: mbell@inlandnet.net 

 
 
Click here for Job Openings 
 

Click here for employment application 

Community Action, Inc.  
Topeka, Kansas  

Serving Counties in Central and Northeast Kansas  

 

Community Action empowers individuals, families and  
communities to overcome poverty through education, advocacy,  

prevention and services to meet basic human needs.  
We offer hope and assistance with respect and understanding.  

Helping People 

Help Themselves Since 1970 

mailto:twarren@inlandnet.net
mailto:cactionhr@inlandnet.net
http://www.cactiontopeka.com/employment.htm
http://www.cactiontopeka.com/employment.htm
http://www.cactiontopeka.com/Employment%20Application.pdf

